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ARTS & SCIENCE
LECTURERS AND CLINICAL PROFESSORS

PERSONNEL RECORD SUPPLEMENT (FORM 0045B) for

Calendar Year 2011
This form is to provide supplementary information to your C.V. on your professional activities during the Calendar Year 2011. Department chairs and their designated faculty merit evaluation review committees will use the information included on your C.V. and this form as part of the annual review process for determining faculty raises. 
THIS FORM IS A MANDATORY PART OF THE ANNUAL MERIT REVIEW PROCESS
Please submit your C.V. and this form to your department chair. 
(REMINDER: date your C.V. to ensure that we are referencing the most current information.)

PERSONAL INFORMATION
Name:

	


Department:

	


1. Courses taught or developed:

a) Materials created or developed for the course, alone or with other lecturers or course coordinators.

	


b) Administrative duties not related to course coordination (including, but not limited to, proctoring make-up exams, unofficial advisement of students, letters of recommendation).

	


2. Course coordinators:

a) Materials developed for the course, including but not limited to textbook changes, Blackboard site creation and development, writing of exams, syllabi.

	


b) Coordination duties (including, but not limited to supervision of instructors and class visits, training of instructors, advisement of undergraduates, language proficiency evaluations).

	


3. Department and University Services (Committees, Meetings, etc.).

	


4. Additional Activities Related to your Profession: Conferences or lectures (indicate role), translation, interpreting, books or articles published.

	


5. Professional Services (Committee Membership, Editorships, etc.).

	


6. Fellowships, honors, awards.

	


7. Additional Information: Please feel free to use the box below to address academic year professional activities that may not be covered in the categories above, or on your C.V.
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